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VILLAGE OF WALWORTH 
PLAN COMMISSION MEETING MINUTES  

Monday, March 18, 2024, 6:00 p.m.  
Village Hall 227 N. Main St. Walworth, WI 53184  

 
1. Call to Order: Louise Czaja Chairperson calls the meeting to order at 6:00 pm. 

2. Roll Call  
a. Plan Commission Members Present: Louise Czaja Chairperson, Annie Zambito Secretary, Lawrence 

Gums, and Bradley Pearson. 
b. Plan Commission Members Absent: Mary Ann Kahl (Excused), Tom Connelly Vice Chairperson 
c. Village Professionals Present: Jerry Anderson Building Inspector 
d. Others Present: Bob Ball, Harry Mohr, Desiree Caithamer, Diana M. James, Ken Ellerth, Allison Schwark 

3. Pledge of Allegiance  
4. Approval of Minutes: Regular Meeting 2/19/24 

a. Lawrence Gums makes a motion to approve the 1/29/24 special plan commission meeting minutes, 
Bradley Pearson seconds the motion. All in favor; minutes approved. 

5. Comments or Suggestions from Citizen (s) Present:  
a. None presented 

DISCUSSION CONSIDERATION AND ACTION ON THE FOLLOWING:  
1. Review Village Ordinance 13-1-171: Zoning Administration:  

a. Louise Czaja Chairperson reads the ordinance: 
i. Sec. 13-1-171 Zoning Administrator. The Zoning Administrator is hereby designated as the 

primary administrative officer for the provisions of this Chapter and shall be referred to as the 
Zoning Administrator. The Zoning Administrator shall be appointed by resolution of the Plan 
Commission. If none is appointed, the Plan Commission shall serve as the Zoning Administrator. 
The duty of the Zoning Administrator shall be to interpret and administer this Chapter and to 
issue all permits required by this Chapter. […] 

b. Report: President Czaja  
i. Louise Czaja Chairperson calls on Allison Schwark, present on behalf of Municipal 

Code Enforcement 
1. Allison Schwark responds that she offers services to several nearby 

municipalities, with tasks like permit processing, filing, i.e., Zoning 
Administration services. 

ii. Louise Czaja, Chairperson, comments that Jerry Anderson has offered to take up 
the role of Zoning Administrator, and thanks Allison for her back up support.  

1. Jerry Anderson adds we should keep Allison on call for future Code 
Enforcement needs. 

iii. ACTION: Louise Czaja Chairperson makes a motion to appoint Jerry Anderson by 
Resolution to the position of Zoning Administrator.  Bradley Pearson seconds the 
motion. A roll call vote is taken: 

1. Louise Czaja Chairperson: Aye 
2. Lawrence Gums: Aye 
3. Brandley Pearson: Aye 
4. Annie Zambito Secretary: Aye 

a. All those in favor, motion passed 
b. Formal resolution to be written.  

2. Site & Operational Plan Proposal and Zoning Permit Application submitted by Donald & Desiree Caithamer, 116 
Madison St., Walworth, WI 53184:  

a. Report: Village Planner, Shaun Mularkey dated 03/07/24. Underlined comments read by 
Louise Czaja Chairperson: 

i. The application shows an image of a garbage can and waste bags adjacent to the west side of 
the building, however, this area is a Village-owned lot and would not be permitted. 

ii. The building has no dedicated parking lot, however, the B-1 Central Business District is exempt 
from providing off-street parking spaces in lieu of using on-street parking. The use itself will 
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require very little parking.   
iii. The petitioner has requested as part of the application use of the area on the rear of the 

building adjacent to the alley for drop off/pick up for older clients. There appears to be enough 
room for one vehicle directly behind the building without impeding the alley access. Use of any 
other area adjacent to the alley (including the dirt area north of the alley) would not be 
permitted without permission from the property owner(s) of those parcels. 

b. ACTION: Annie Zambito makes the motion to Approve the Site Plan/Plan of Operation request for 
Desiree Caithamer (dba Spirit of Grooming) to be located at 116 Madison St, Walworth, WI 53184, 
subject to the conditions as described by the Planner’s report including: 

i. Petitioner shall comply with the documents presented to the Village of Walworth 
Plan Commission on March 18, 2024,  

ii. Plan of operation is limited to:   
1. Use: Operation of a dog grooming salon including dog-related retail/bakery and 

photography.   
2. Hours of operation: 8:00 am to 8:00 pm Monday through Thursday and 8:00 am to 4:00 

pm every other Saturday.   
3. Employees: Up to four (4) full-time employees.   

iii. The Petitioner shall not use the adjacent Village-owned lot to the west for the location of any 
site amenities without express written permission from the Village of Walworth.   

iv. The Petitioner shall submit a complete sign application per Sec. 13-1-102 of the Village of 
Walworth Code of Ordinances for review and approval prior to construction of any new signage.   

v. The Petitioner shall keep the exterior condition of the premises in a neat and orderly condition. 
vi. The Petitioner shall allow Village of Walworth representatives to inspect the premises following 

a 24- hour notice for the purposes of determining compliance with this approval.   
vii. The Petitioner shall obtain the appropriate permits from the Village of Walworth.   

viii. The petitioner shall comply with any and all recommendations by the Village Building Inspector 
prior to the issuance of an occupancy & use permit for the subject 

ix. The petitioner shall comply with any and all recommendations by the Village of Walworth Fire 
Department Chief (or designee) prior to the issuance of an occupancy & use permit for the 
subject property. 

x. The Petitioner shall reimburse the Village of Walworth for all costs and expenses in connection 
with the review and approval of this application. 

c. The motion seconded by Lawrence Gums  
i. A roll call vote is taken: 

1. Louise Czaja Chairperson: Aye  
2. Lawrence Gums: Aye 
3. Bradley Pearson: Aye 
4. Annie Zambito Secretary: Aye 

ii. All in favor, motion is carried. 
iii. Petitioner is given the Village Planner Report with explicit  

3. Conditional Use Permit application submitted by Diana M. James for Big Top Fireworks: 
a. ACTION: In accordance with Village Ordinance 13-1-60, 08/24, Schedule a Public Hearing 

i. Annie Zambito makes a motion to schedule the public hearing for April 15. Motion is seconded 
by Bradley Pearson. All in favor, motion carried. 

b. Review fees  
i. Diana James comments that this years fees are much higher than last years fees.  

1. Louise Czaja Chairperson comments she will find last year’s file and review at public 
hearing.  

2. Annie Zambito secretary agrees to remind Kellie to send out Public Notice this week. 
4. Letter dated 03/06/24 & plans submitted by Ken Ellerth, 202 Park St. in accordance with Village Ordinance 

2023-7 amending Section 13-1-151, detached garage  
a. Report by Shaun Mularkey dated March 14, 2024 
b. Louise Czaja Chairperson reads the Village Ordinance 2023-7 to amend Section 13-1-151, Detached 

Garage, as follows:  "(D) Detached Garage. The Plan Commission may consider modifying the minimum 
side and/or rear yard setback for detached garages greater than 400 square feet provided the 
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detached garage shall be no closer than 5 feet from side or rear lots lines. Consideration shall require 
notice to all property owners within 300 feet of the property within a reasonable time prior to the 
meeting where the modification will be considered. 

1. The applicant shall submit a written request for the modification including building 
plans and specifications, building elevations, and a scaled/dimensioned site plan 
illustrating the location of the accessory building with respect to property lines, 
adjacent buildings, and any substantial reasons that exist for the request.  

2. The Plan Commission shall consider the following in making a determination on the 
proposed modification:  

a. Whether the request is inconsistent or contradictory to the purpose, spirit or 
intent of this ordinance.  

b. Whether the request is contrary to the public health, safety, or welfare.  
c. Whether, for any other reason, the request will cause substantial adverse 

effect on the property values and general desirability of the neighborhood.  
d. Whether the request is incompatible to the surrounding land uses." 

c. Louise Czaja Chairperson comments the nearby of the neighbors need to be notified for this new 
petition to have any action from the Plan Commission.  

i. Ken Ellerth comments neighbors were notified. 
1. Louise Czaja Chairperson calls Kellie Theilen, clerk, who commented she did not notify 

neighbors of this new petition. 
a. Annie comments that next meeting is April 15th and she agrees to remind clerk 

to send notices.   
d. Jerry Anderson Zoning Administrator comments he will need the height of eaves. 
e. Annie Zambito Secretary reads the planner comment: “The Plan Commission should consider whether 

the approval requires a deed restriction to be recorded on the property ensuring that the second story 
of the proposed garage is not used as a dwelling unit.” 

i. Ken Ellerth agrees to have a formal deed drafted by a lawyer and reviewed with Jerry 
Anderson Building Inspector, along with the height of the eaves requested. He was given a 
copy of the report from village planner. 

5. Geneva Bus Service Proposal submitted by Bill McNamee  
a. Louise Czaja Chairperson comments there is nothing to add here; she makes a motion to take it off the 

agenda, motion is seconded by Bradley Pearson. All in favor, motion carried. 
6. Ad Hoc Boundary Agreement Committee report: Public Hearing by Village Board, 04/08/24 

a. Louise Czaja Chairperson comments it hasn’t been published. The meeting will hopefully still happen. 
7. Building/Zoning Inspector’s Report  

a. Jerry Anderson Building Inspector comments there is nothing to add. 
8. Items for Next Agenda: 

a. Public Hearing for Conditional Use Permit submitted by Diana M. James of Big Top Fireworks scheduled 

for April 15. 

b. Detach Garage plans submitted by Ken Ellerth, 202 Park St., following notice to neighbors 
c. Ad Hoc Boundary Agreement Committee report follow up 
d. Skyward ETZ 

i. Louise Czaja comments she’d like to write a policy recommending agenda items are kept on 

even if the petitioner doesn’t submit all necessary items, so that the committee is allowed to 

discuss the item during the meeting.  

9. Adjournment  
a. Louise Czaja Chairperson makes a motion to adjourn; Lawrence Gums seconds the motion. All in favor, 

the meeting adjourned at 6:50 pm. 
 
Respectfully Submitted, 
Annie Zambito Village of Walworth Plan Commission Secretary 
3/18/2024 


